
University of Richmond SCS Guaranteed Admission Student Checklist

Students must assume responsibility for critical steps in the admissions process to ensure they qualify for all program benefits and to meet the standards established by JSRCC and UR/SCS.

_____ 1.
Contact a JSRCC career counselor or transfer specialist in the Career, Employment and Transfer Center at either Downtown Campus or Parham Road Campus or from the Access Center Coordinator at the Western Campus.  

_____ 2.
Complete and sign the Letter of Agreement during the early part of the Associate Degree program at JSRCC.


_____ 3.
Provide official transcripts to the School of Continuing Studies from each accredited institution attended.


_____ 4.
Meet minimum grade criteria, earn the Associate Degree from JSRCC and meet admission standards of the UR/SCS.


_____ 5.
Discuss any changes, other than in program content, with a JSRCC career counselor or transfer specialist.


_____ 6.
Notify JSRCC career counselor or transfer specialist if the program is to be terminated.


_____ 7.
Submit the following items:

· Letter of Agreement – usually in the early semesters of the Associate Degree program

· SCS Application, no later than March 1 preceding the fall term in which the student will enroll at UR/SCS

_____ 8.
Access and follow all academic requirements and application deadlines to 

the School of Continuing Studies, University of Richmond


_____ 9.
Become familiar with financial aid and tuition payment policies of the University of Richmond
University of Richmond, School of Continuing Studies

Guaranteed Admission Program

STUDENT LETTER OF AGREEMENT

Name of Community College:
______________________________________

Student Name: 


______________________________________

Student Address: 


______________________________________






______________________________________
Student Phone Number:  (       )_______________E-mail:  _____________________

I hereby declare that I plan to pursue a baccalaureate degree in the School of Continuing Studies at the University of Richmond through this Guaranteed Admission Program. I understand that my admission to the School of Continuing Studies, University of Richmond is contingent on my meeting the responsibilities listed below, and if I fulfill these responsibilities, I will be guaranteed admission to the School of Continuing Studies, University of Richmond.

· I will apply for the associate degree at J. Sargeant Community College prior to entering the University of Richmond/School of Continuing Studies bachelor degree program.

· I will maintain regular contact with a JSRCC career counselor or transfer specialist.

· I will request that the JSRCC career counselor or transfer specialist submit my program of study and an original signed Letter of Agreement to the School of Continuing Studies, University of Richmond, following a review with my JSRCC advisor.

· I will complete all necessary requirements for the Associate Degree, including any prerequisites needed to matriculate to the SCS.

· I will become familiar with all admissions and degree requirements for the School of Continuing Studies, including minimum grades and overall Grade Point Average (GPA) requirements, as listed in the agreement and in the SCS Evening School Catalog.

· I recognize that admission to UR/SCS is not guaranteed if my overall GPA falls below 2.0 out of a possible 4.0 GPA. Further, application to the UR/SCS is in no way connected to application for other Schools within the University of Richmond.
· I will communicate any changes in my program of study to the School of Continuing Studies, University of Richmond, including changes in full- or part-time status, and continuation in the program.
· In the semester prior to completion of the Associate Degree, I will submit my admissions application to the UR/SCS by March 1, submit official transcripts of all accredited schools attended, and provide a copy of the previously signed Letter of Agreement to the UR/SCS Office of Student Services.
Signed: _____________________________________________   Date: ______________





Student

Signed:  _____________________________________________  Date: ______________



JSRCC Career Counselor or Transfer Specialist

Signed:  _____________________________________________  Date: ______________




UR/SCS Representative

July 20, 2006


